Schoolwires Centricity2 Basics

Log in to your school web site
Go to the link above to access the Centricity2 Homepage, where you may use the drop-menu at top

left to navigate to a school, or access Central Office departments and programs through the channels
across the top of the page.

Sign In

e Sign In (upper right corner) to Schoolwires with your username and password
to see the Site Manager tab.

¢ Click Site Manager (upper right) to access your Section Workspace, where you may edit and add
to pages.

e Use the View Website button at top of section window to view changes and additions you make
to your site.

¢ If you need to change your username or password click My Account (upper right)

Your Section Workspace

If you haven’t already done so, you might want to rename your Overview page....click Set Options under
the Actions drop-menu to the right of the page link, and rename the page something like Welcome,
Home, Mr. D’s Homepage, etc.

* To add new pages click New Page on the upper left side and select the type of page you want to create
¢ Keep in mind that File Library, Article Library, and Link Library are page types that allow you to store
multiple documents or website lists.....you do not need to create a new page for every file you want to
attach or every website link you want to publish.

Questions

SchoolWires Centricity2 includes excellent HELP under the “How do I” tab in Site Manager. These are
quick answers to common questions.
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Look for Schoolwires Help Cards from the District Tech Help and Support webpages.
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